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1.1 Overview of the Integrated Management System

The CATHSSETA is a public entity established in terms of the Skills Development Act
97 of 1998. CATHSSETA aims to promote economic and employment growth, social
and economic development, redress inequalities in education and training and to
facilitate and advance employment equity in the Culture, Arts, Tourism, Hospitality
and Sports sectors.

CATHSSETA has developed the CATHSSETA Integrated Management System —
CIMS. CIMS is based on the business processes and is designed to enable the
CATHSSETA to implement the National Skills Development Plan 2030 more
effectively.

CIMS has the following core functional modules:

1. Skills: The Skills Module gathers information and data from employers/entities
about the organisation, workplace skills planning and the implementation of
training. This information and data is used to process mandatory or
discretionary grant applications, in line with CATHSSETAs Grants Policy. In
addition, some of the data collected from employers is used in CATHSSETAs
sector skills planning and research activities as well as for monitoring and
evaluation.

2. Finance: The Finance Module focuses on mandatory grant payment, and
discretionary grant disbursement in line with grants regulations that govern the
payment and utilisation of levies and the CATHSSETA Grants Policy.

3. ETQA: The ETQA Module focuses on managing skills programme registration,
qualification development, learnership registration, learning programme material
management, workplace approval and mentor registration, skills development
provider accreditation management, assessor and moderator registration and
management, management of industry funded learners, provider monitoring,
learner certification, and learner management.

4. Projects: The Projects Module supports the management of the CATHSSETA's
funded projects.

5. Reporting: CIMS reporting functionality supports CATHSSETA's to decision-
making as well as reporting to the DHET

1.2 Purpose of this User Manual

This document provides a guide on how to convert CSV Files and resolve CSV File
Errors

1.3 System Requirements

CIMS can be accessed using any browser and requires good Internet connectivity.
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1. In your profile, navigate to and click User Resources on the left-
hand pane. Click on Templates, then click on the small arrow next to
CSV Templates.

2. You will see Employee Import or Reporting and MG Plan Import,
click on the small arrow to view the desired CSV File Templates.

3. Click to select the required CSV File.

N
U\ cathsseta (8
‘ [ ' Template View/Download

sally lly A Expand Al []

Mg

e

@Right click on Chapter/Document for ment
& Profile 0rag and 5 and document:
() Logout ~ [ C3V Templates

v [J Employee Import
B3 Dashiboard [wi] Ermpioyee CSV Fie)

D Employee CSV Import Cede

lag s0F

~ [J Reperting & MG Plan Import
I Skills Development v [%] Reporting (ATR) CSV File
= Provider Certification v D MG Plan (WSF) CSV File

D Reporting/MG Plan Import Codes

= Stakeholder Relations

> [ User Guides

= Reference Tables A
IE Glossary
P Tutorial Videos

7 Frequently Asked Questions

18 Templates

. Support ~

4. Scroll down and click to download the CSV File Template.

5. You can also download the specific codes to complete the CSV File
Template

\ N
="\ C3thSSeta
/6%
Expand Al [J
®

Sally Ally ~

~ [ C3V Templates

a Profile ~ [J Employee Import

W Loga ] Epioyee Cv i

D Employes CSV Import Code
5% Dashboard ~ [ Reporting & MG Plan Import
[ . [] Reporting (ATR) CSV File
[*] ME Plan (WSP) CSV File

N\ Skills Development >
D Reporting/MG Plan Import Codes
=" Provider Certification v

> [ User Guides
&% Stakeholder Relations

@ UserResources - Selected: Employee CSV Flle.
= Reference Tables v
E Glossary Employee CSV Flle's Documents
P Tutorial Videos Original File Name Version Extension
9 Freguently Asked Questions EmployeeCSYTemplateV1.csv_V1.csv 1 csv .7 Download the File
|B Templates (1af1) o
{, Support -
Developed and powered by Dajo Technologies Cathsseta (8) All Rights Reserved
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2. CONVERTING A CSV FILE

6. Upon opening the downloaded CSV File Template, you will notice
that the text is in Column A and is Separated by Commas.

EmployeeCSVTemplateV1.csv V1 = £ Search

File Home  Insert Page Layout Formulas Data Review  View  Help PDFelement 1% Share  {J Comments ©

E_El? Calibri A A | === &y BwapTe General - ﬁ % F/ g:;:ei Z: %V p &

B »

-y | BrusEela-a oo | - % 9 G 1| O Pt G| et P |

Clipboard & Font & Alignment & Number 5] Styles Cells Editing Ideas | Sensitivity A
@ POSSIBLE DATA LOSS  Some features might be lost if you save this workbook in the comma-delimited (.csv) format. To preserve these features, save it in an Excel file format. Don't show again Save As.. X
Al v Fe | entity_id,site_name,municipality_code,id_type,employee_id,first_name,last_name,initials,date_of_birth,gender,equitydisability,ofo_code,employment_type,nationality,hi v

A B T D E F G H | J K L M N 0] P o] R 3 T (VRES

1 |entity i .Lite_name,municipality_code,id_type,EmpIoyeE_id,first_name,Iast_name,initiaIs,date_of_birth,gender,equity,disabiIity,0fo_code,emponment_type,nationality,highest_qual_type

2 |L950742587,Benoni,DC24,0,9101040596089,Sally,Ally,, 18-02-1977,F,1,Physical,, Cont_Emp,SA,1

3 |L950742588,Benoni,DC25,1,Test12312, Tanya, Anya,, 18-02-1978,F, 2, Intellect, 2019-111402, Perm_Emp,SDC,2

4 |1950742589,Benoni,EKU,0,9101040596080,Abel,Bel,, 18-02-1973,M,4,None, 2019-111402,Cont_Unem,SA,3

5

6

7

8

9

10

n

12

13

14

15

16

17

18

19

20

21 =
—_—

7. To convert the Comma Separated text to be separated into its
various columns follow these steps:

a. Select ColumnA

b. Click on Data in the menu bar

c. Click Text to Columns

d. A Dialogue Box will appear, ensure that “Delimited” is selected
then click next

P Search

File Home Insert Page Layout Formulas E Review  View  Help PDFelement D comments (&)

[BiFrom Text/CSV [ Recent Sources I_—L, [ Queries & Connectians @ D:U ? % EE ] 8= % @ BHGroup ~ =
[B From Web [® Existing Connections Bl 2 5 [ =8 ! BHUngroup ~ =
Stocks  Geography < Zl Sort Filter Textto I, What-if Forecast |
Data E Fiom Table/Range 2 s 94 Advanced | Columns 5 ~ @ Analysis ~  Sheet £ subtotal
Get & Transform Data Queries & Connections Data Types Sort & Filter Data Tools Forecast Outline [ ~
@ POSSIBLE DATA LOSS  Some features might be lost if you save this workbaok in the comma-delimited (.csv) format. To preserve these features, save it in an Excel file format. Don't show again Save As.., x
Al h J= | entity id,site_name,municipality_code,id_type,employee_id,first name,last_name,initials,date_of birth,gender,equity,disability,ofo_code,employment_type,nationality,hi
A B € D E F G H | J K L M N o] P a R S T U\«
1 |entity_id,fite_name,municipality_code,id_type,employee_id,fir=+ lact initisle data_nf hirth aond, it dicahilibs of A ployment_type,nationality,highest_qual_type
2 [L95074258)7,Benani, DC24,0,9101040596089, Sally, Ally, 18-02-19] Convert Text to Columns Wizard - Step 1 of 3 ? X
3 |L950742588,Benoni,DC25,1, Test12312, Tanya, Anya,, 18-02-1978, The Text Wizard has determined that your data is Delimited.
4 [L950742586,Benoni,EKU,0,5101040596080, Abel, Bel, 18-02-1973 i ic correct, choose Next, or choose the data type that best describes your data.
5 Original data type
6 type that best describes your data:
7 i - Characters such as commas or tabs separate each field.
8 O Fixed width - Fields are aligned in columns with spaces between each field,
9
10
1
12
13
4 Preview of selected data:
15 lkntity_id,site_name,municipality code,id type,employee id,first
16 |2 [-950742587, Benoni, DC24, 0, 9101040596088, Sally, Ally, , 18-02-1977, F
[2|9s0742582, Benoni, DC2S, 1, Test12812, Tanya, Anya, , 18-02-1978, F, 2, T
7 [ [.950742583, Benoni, EKT, 0, 3101040536080, Abel, Bel, , 18-02-1579,, 4,
18 ls]
19 < >
20
21 Cancel < Back Finish —
EmployeeCSVTemplateV1.csv V1 [] »
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2. CONVERTING A CSV FILE

8. Select “Comma’” then click next.

P Search

File Home Insert Page Layout Formulas Data Review  View  Help PDFelement I Comments ©

?Z EE & EZ @;} @ EH6roup

[BEmeTaxthSV [&Racant Sources [L, [T Queries & Connections @ mj

From Web - Existing Connections Bl Ungroup ~ =
[é m Z Stocks  Geography |< Zl Sart Filter ! Text to E% ? What-If Forecast 5 el
Data ~ [ From Toble/Range 2 L EAdvanced | Columns 25 © [ | Analysis~ Shest | £ Subtotal
Get & Transform Data Queries & Connections Data Types Sort & Filter Data Tools Forecast Outline [P A
@ POSSIBLE DATA LOSS  Some features might be lost if you save this workbook in the comma-delimited (.csv) format. To preserve these features, save it in an Excel file format, Don't show again Save As.., X
Al - Je || entity_id,site_name,municipality_code,id_type,employee_id,first_name,last_name;initials,date_of_birth,gender,equity,disability,ofo_code,employment_type,nationality,hi
A B T D E F G H | 1 K L M N 0 P Q R 5 T U~
1 entity_id,.ite_name,municipeIity_ccde,id_tvpe,emplovee_id" 4 lact initialz dara Af almh sand it dizzailine afa rad ployment_type,hationality,highest_gual_type
2 | 1950742587, Benoni,DC24,0,9101040596089, Sally, Ally,, 18-02-15] Convert Text to Columns Wizard - Step 2 of 3 ? X
3 | 195074258, Benoni, DC25,1, Test12312,Tanya, Anya,, 18-02- 1978, This screen lets you set the delimiters your data contains, You can see how your text is affected
4 | 195074258, Benoni,EKU,0,9101040596080,Abel,Bel,,18-02-1979 in the preview below.
3 Delimiters
6 M 1ab
7 || semicalon |:|T[=at consecutive delimiters as one
8 I [v] Comma I
Text gualifier: | o~
g ] space
10 [ other:
1
12 e
= ata preview
14
15 ntity_id fite name punicipality code fid_type prployee_id  [firs
16 550742537 Penoni  pC24 101040536085 [all
550742533 Penoni  PC25 estl23l2 any,
7 550742585 Penoni  EKU 101040556080 pbel
18
19 < >
20
21 Cancel < Back Finish =
EmployeeCSVTemplateV1.csv V1 1 »
Ready count:4 0 - 1 + 100%

9. Click Finish, and the Comma separated text will be separated into
columns.

P Search

File Home  Insert Page Layout ~ Formulas  Data  Review  View  Help PDFelement “comments  ©
ﬁ [EFrum Text/CSV [&Re(ent Sources IFL, [ Queries & Connectians D:U A A = M 8 @ @ BB Group ~ =
@ z 5 -
E PgFrum Web ['EExlstmg Connections D . T (é X DE - @HUngroup ~ =
Get Stocks  Geography [5| | Z| Sort  Filter Tetto What-If Forecast |
Data~ B From Table/Range E E EAdvanced | Columns 6 * [ | Analysisv Sheet | Ed]Subtotal
Get & Transform Data Queries & Connections Data Types Sort & Filter Data Tools Forecast Qutline N ~
@ POSSIBLE DATA LOSS  Some features might be lost if you save this workbook in the comma-delimited (.csv) format, To preserve these features, save it in an Excel file format. Don't show again Save As.. x
Al h fe | entity_id,site_name,municipality_code,id_type,employee_id,first_name,last_name,initials,date_of_birth,gender,equity,disability,ofo_code,employment_type,nationality,hi
A B © D E F G H | J K L M N 0 P Q R ) T U+
1 |entity_id,fite_name,municipality_code,id type,employee_idfir=t lact tisle dste_af hicth aond i dicshilibe af, A ployment_type,nationality,highest_qual_type
2 |L95074258[7,Benani,DC24,0,9101040596089, Sally,Ally,, 18-02-19] Convert Text to Columns Wizard - Step 3 of 3 i X
3 ISSO'MZSEE,BEmmi,DCZS,l,TE5t12312,Tanya,Aﬂva,,l&OZ—lﬁ?&, This screen lets you select each column and set the Data Format,
4 (L950742588 Benoni,EKU,0,9101040596080,Abel Bel, 18-00-1979 1 e comae
i ® General
3 “General’ converts numeric values to numbers, date values
7 OTent to dates, and all remaining values to text,
G (O pate: | YMD N Advanced...
o ODU nat import column (skip)
10 Destination: | SAS1 2
1
12 -
ata preview
13 .
it pezal :pera] Deperal D0
15 punicipality code {id type pmployee_id [firs:
16 pc24 101040596089 Fall
pc2s L Testl2312 [rany,
L Exu 5101040536080 pbel
18
19 ?
20
21 Cancel < Back Mext > -
EmployeeCSVTemplateV1.csv V1 ® [l 3
Ready Count4 | f mo- 1 + 1005
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10. CSV File may be caused by a variety of reasons including but not
limited to:
a. Incorrect CSV File Headings used
b. Incorrect CSV File Import Codes Used
c. The CSV File Text is separated by Semicolons instead of
Commas
d. Number of Company Employees does not match the number
of employees in the CSV File
e. Incorrect CSV File Format
Creating spaces or adding additional lines in the CSV File

M

It is important to maintain the same CSV File Format and Headings
as per the provided CSV Template

11. To resolve this CSV File Error, ensure that the number of Company
Employees does not match the number of employees in the CSV
File.

12. If the number of Company Employees matches the number of
employees in the CSV File, then ensure that:

a. You are using the correct CSV File Format
b. You have not spaces or adding additional lines in the CSV File

13. Upon making the required corrections re-upload the file.

. .
0\ cathsseta
yar)

. © The system will autc-fill some fields based on other sections/selections. These fields cannot be edited in the form and reguire to be amended in the originating section. o ;‘Vﬁ-b:l- I -:“
number of company employees
sk Act
Sally Ally ~ Task Action

SDF details were previously approved on 2019-08-27 12:17:55.0, Please proceed to review company information
- Profile
) Logout v Complete Workflow Task
2§ Dashboard SDF Dewails  Company Information
ly soF v

Expand Company Name Company Registration Number Entity ID Company Status Size of Company Levy Paying RAG Company Details
| Skills Development v row
& providerCer . o Juwla)
T Provider Certfication ® DUVENHAGE ATTORNEYS ING 201654293421 1310797347 Cairy Small (1-49) ¥
Registration Employes Detail }

&% Stakeholder Relations
@ User Resources v
& Support ¥ Employee Captured for DUVENHAGE ATTORNEYS INC (L310797347)

° Employees

° C5V Upload

Developed and powered by Dajo Technologies Cathsseta (€) All Rights Reserved
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14. If the CSV File data has error, a red icon will appear next to the data
entry.

15. Click on the red icon to find out what error have been identified. You
can also click to download a file which indicates the errors in each

data entry.

16. You can also delete or update the entry or delete all the entries.

ﬁH‘\ Cathsseta
/6 é)]
Company Name Company Registration Number Entity ID Company Status | Size of Company Levy Paying RAG | Company Details

row

‘ o ) ® DUVENHAGE ATTORNEYS ING 2016/542934/21 1310797347 ::\C:?rgm Small (1-49) . 880
Sally Ally A
2 Profie Employee Captured for DUVENHAGE ATTORNEYS INC (L310797347)
O Logout ° Employess
5% Dashiboard
h. S:; = . ’ CSV Upload
N Skills Development ~

&% Stakeholder Relations

BAEH

& Provider Certification v x Delete All
T

User Resources v
a @ Tofier values type your filter crteria on the ine undsr the colurmn heading. The % sign denotes 2 wild-card chararter .e. m% or %m's ar sa%ple etc

. Support N Employee ID Last Name =
RAG | SID Enity 1D 1D Type ployee First Name ame = Date of Birth Gender Equity Nationality View / Edit

1950742589 0 101040596080 Abel gl 19750218 M 4 SA

Page (1of1) (1] 0 v
« Invalid RSA Id number
G « Highest Qual code code is invalid

Developed and powered by Dajo Technologies

Cathsseta () All Rights Reserved

17. Once you have updated the entry click submit and the data entry
will appear in a different table, which indicates that all errors in that
entry have been resolved.

Illg

g\
)\ Cathsseta  §4
/%)

First Name = Last Name =
Q Emnd 1D Type Employee ID frst Rame ame Date of Birth Gender Equity Nationality
® Passport Test12312 Tanya Anya 1978-02-18 Female Black: Coloured SADC except SA g
Sally Ally &
A Profie @ Rsald 9101040596089 Sally Ally 19910104 Female Black: African South Africa
)
(9 Logout
Page (1of1) Q o
23 Dashboard
° CSV Upload
lag soF v
) Skills Development v
Update
T Provider Certification v Entity I Site Numser ID Type
L950742589 Benoni 0
24 Stakeholder Relations <o
Emplayes D First Name LestNzme
@ userResources v 9101040596089] Abel Bel
Date of Birtn Gander Equity
. Support v
18/02/1979 B M 4
Municipality Disailty Nationzl
EKU Nore SA
Employment T OFO Code
Cont_Unem 2019111402

[AMSIAGR <
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18. If this error occurs, it means that the CSV File text is separated by
Semicolons instead of Comma.

. .
3
‘ﬁk\ cathsseta
/6%
Q Employee Captured for DUVENHAGE ATTORNEYS INC (L310797347)
Sally Ally A
° Emplayees
a Profile
¢y Logout ° C5V Upload
Lo _
x Delete All
Jag soF v
Y N
W Skills Development v [%
7= Provider Certification v gndenotes 3
A% Stakeholder Relations RAG | D EntitylD D Type Employee 1D First Name Date of Birth Gender Equity Nationality View | Edit
@ UserResources v .
0 00
. Support v
©0
00
Page  (10f1) [1] 0T
:E';'-f indata
Developed Cathsseta (€) Al Rights Reserved
a. Right Click on the file , then click to open the file with Notepad.
BIRO=! SearchTools  Documents - X
Home Share View Search o
‘ Current folder E "'D Kind ~ 42 Recent searches x
- 0 size~ ] Advanced aptions +
This Date ~ — Openfile  Close
PC Search again in modified v g Other properties o Save search \;cah-:n search
Location Refine Options
« v 4 & > ThisPC » Documents v| B | SearchDo.. p
A Name 4= Date modified Type Size (o
7 Quick access Print
FI— . @ Emp Edit 2020/03/31 0217 Microsoft Excel C... 1KB
ownloads
2020/03/31 01:0 Micros W... 64 Kl
= tesit p B Emp ) e 03310104 Microsoft Excel 81KB
) Disct -, 2020/03/31 00:42 Microsoft Word D... T14KB
Legacy Learnership Assessm # [ Etamesse: : .
egacy P @Leavr o s R Microsoft Word D... 734 KB
@ OneDrive - Dajo Technologict | ] Doc] 0 o oo e oIS Shorteut 1E
B 3D Objects * B Copy % Send wiith Transfer... Microsoft Excel C... 149 KB
2 Documents B Copy  MovetoDropbox Microsoft Excel W... 135KB
n » @Cup) & Share Microsoft Excel C... 144 KB
—— L BN > o e Microsft Ward D... 413K
@Exter € GeogleCh Microsoft Word D... 1350 KB
. oogle Chrome
Documents-Boni A @lead  Gveaccesto 2| . 0 ) Microsoft Word D... 419K
DG Payment Process 5 CCol B Add to archive... | Motepa Microsoft Bxcel W... 719KB
Induction ) Lears B Add to “EmployeeCSVTemplateVT.csv Vi.rar® g Skype Microsoft Word D... 628KB
Screenshots & Discr B8 Compress and email.. — fordad Microsoft Ward D... 62 KB
Test 184 Cons B Compress to "EmployeeCSVTemplateV1.csv_V1.rar" and email [E] Search the Microsoft Store Microsoft Excel W... 2873KB
@Emp  Restore previous versions Choose another app Micrasoft Bxcel C... 1KB
res
& Dropbox ) Actiy . 5 Microsoft Word D... 372 KB
@ OneDrive - Dajo Technologies @ CIme Microsoft Excel W... KB
@ Kenil Cut Microsoft Excel C.. 82KB
[ This PC B kel CoRY Microsoft Excel W... 728
) 3D Objects D Disct  Create shorteut Microsoft Word D... 836 KB
[ Desktop @ Kenil Delete Microsoft Bxcel C... 79KB
5] Documents B EHE Rename JPG File 17KB
[ v @ ool Microsoft Word D... TG
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20. You will notice that the file is text is separated by Semicolons.

21. Click Edit, then select Replace.

mj‘ EmployeeCSVTemplateV1.csv_V1 - Notepad = X
File Edit Format View Help
ent: Undo cirl+z  Lcode;id_type;employee_id;first name;last _name;initials;date_of_birth;gender;equity;disability;ofo_code;employment type;nationality;high
L95¢ 96089;5ally;Ally; ;18-02-1977;F;1;Physical;;Cont_Emp;SA;1
Los¢  Cut CilX12:Tanya;Anya; ;18-82-1978;F;2; Intellect;2019-111482; Perm_Emp;SDC;2
L95¢ Copy Ctrl+C  96880;Abel;Bel;;18-02-1979;M;4;None;2019-111482;Cont_Unem;SA;3
Paste Ctrl+V
Delete Del
Search with Bing... Ciri+E
Find... Ctrl+F
Find Next F3
Find Previous Shift+F3
Replace... Ctrl+H
Go To... Ctrl+G
Select All Cirl+A
Time/Date F5
< >

22. In the space that reads Find what enter ; and in the space that
reads Replace ,

23. Click replace all. The ; will be replace with ,

24. Close the pop-up and you will notice that the Semicolons have been
replaced with Commas.

3

File Edit Format View Help

entity_id,site_name,municipality code,id_type,employee_id,first_name,last_name,initials,date of birth,gender,equity,disability,ofo_code,employment_type,nationality,high
19508742587,Benoni,DC24,0,9181040596089,5al1y,Ally, ,18-82-1977,F,1,Physical,,Cont_Emp,SA,1

1950742588 ,Benoni,DC25,1, Test12312, Tanya, Anya, ,18-02-1978,F, 2, Intellect, 2019-111402, Perm_Emp,SDC,2

1950742589 ,Benoni, EKU, 8, 9181848596880, Abel, Bel, ,18-82-1979,M,4, Hone, 2019-111482, Cont_Unem, SA, 3

Replace X

Replace Al

Cancel

[]Match case

[ Wrap around
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3. CSV FILE ERRORS

25. Click File, Save as and save the file.

26. A notification indicating whether you want to replace the csv file will
appear click yes.

& "EmployeeCSVTemplateVl.csv_ -

File Edit Format View Help

entity_id,site_name,municipality code,id_type,employee_id,first_name,last_name,initials,date_of_birth,gender,equity,disability,ofo_code,employment_type,nationality,high
1950742587 ,Benoni , DC24, 0, 9101040596889, Sally,Ally, , 18-82-1977,F, 1, Physical,, ,Cont Emp,SA,1

1958742588 ,Benoni,DC25,1,Test12312, Tanya, Anya, ,18-82-1978,F ,2, Intellect, 2019-111402 ,Perm_Emp,SDC,2

L9508742589, B sove ks

4 @ s ThisPC » Documents v Search Documents el
Organize v New folder S o
3 This PC A Name Date modi »
J 3D Objects %) Documents - Shorteut W

I Deskiop IJ Custom_Employee_Information_Extended_28-02-2020 Employee deta... 20 23
\ﬁ Documents IJ Reporting Headings (ATR) V1 Template | Confirm Save As

[E] Reporting Headings (ATR)
& Downloads 2 ATRCSTermplat [\ EmployeeCS\Templatell.cou \l.csvaleady exists.
J*, Music - * . Doyouwantto replaceit?

|=| Reporting Headings (ATR}-1
& Pictures =] Employee €5V Template V2 Sayeda-1
B Videos IJ Employee CSV Template V2 Sayeda 2
i, Windows (C) IJ Employee_CSV_Template
— LENOVO (D) 77| Pictures - Shorteut (2)

v < >

File name: | [Zal

Save astype: | Text Documents (.bit) v

~ Hide Folders Encoding: |UTF-8 v Save Cancel

27. Close Notepad and re-open the CSV File. You will notce that the
CSV File will be in tis format.

28. Upload the CSV File.

EmployeeCSVTemplateV1.csv V1 - P Search Shonisile Msimang

File Home  Insert Page Layout Formulas Data Review  View  Help PDFelement 13 Share I Comments ©

fﬁ & Calibri 11 AT A e %EWrapTat General ~ ﬁ % Fj Binsert ~ Z: %? /O &

Paste EBV === =5 [+ &0 .00 Conditional Formatas Cell EDEI&E ) Sort & Find & |deas
- S GrA- === EE HdageaCene - @B-% 9 94 Formatting~ Table~ Styles~ | [EH Format~ * Filterv Selectv

Clipboard 5 Font [ Alignment [F] Mumber [F] Styles Cells Editing Ideas Sensitivity ~

@ POSSIBLE DATA LOSS Some features might be lost if you save this workbook in the comma-delimited (.csv) format. To preserve these features, save it in an Excel file format. Dan't show again Save As... X

D9 v k& v
A B C D E F G H | J K L M N ] P Q R S T U=

1 |entity_id,site_name,municipality_code,id_type,employee_id,first_name,last_name,initials,date_of birth,gender,equity,disability,ofo_code,employment_type,nationality,highest_gual_type

2 |1950742587,Benoni,DC24,0,9101040596089,Sally,Ally,,18-02-1977,F,1,Physical,,Cont_Emp,SA,1

3 |1950742588,Benoni,DC25,1, Test12312, Tanya,Anya,,18-02-1978,F,2,Intellect,2019-111402,Perm_Emp,SDC,2

4 |1950742589,Benoni,EKU,0,9101040596080,Abel,Bel, 18-02-1979,M,4,None, 2019-111402,Cont_Unem,SA,3
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A LEADER IN SKILLS DEVELOPMENT WITHIN OUR DIVERSE SECTOR




